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1 - INTRODUCTION 
 
It is our goal at Green Local School District to create an environment that provides an 
opportunity for students to return to the traditional school experience full time, while 
providing effective safeguards to protect the health and safety of students and staff. Any 
PERSON who attends school will incur some level of risk.  We will decrease the 
likelihood of infection with good hygiene, cleaning, and safety procedures, but being in a 
public place has a certain level of risk that cannot be eliminated. How we implement the 
plan will change as we learn more from the Ohio Department of Health and the 
Governor’s office. Our COVID-19 Coordinator is Mrs. Martell RN who is also our district 
nurse. 
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2 - SYMPTOMS 

To help prevent the spread of COVID-19 and reduce the potential risk of exposure to our 
employees and students, we will be asking employees and students to complete a 
self-screening, prior to coming to school,  which includes a temperature reading and monitoring 
symptoms related to COVID-19. 

People with COVID-19 have had a wide range of symptoms reported – ranging from mild 
symptoms to severe illness. Symptoms may appear 2-14 days after exposure to the virus. 
People with these symptoms may have COVID-19: 

● Fever or chills - Any temperature 100.4 F or greater is considered a fever 
● Cough 
● Shortness of breath or difficulty breathing 
● Fatigue 
● Muscle or body aches 
● Headache 
● New loss of taste or smell 
● Sore throat 
● Congestion or runny nose 
● Nausea or vomiting 
● Diarrhea  

Employees 

Having any of the above listed symptoms could indicate that a person does have COVID-19. As                
a precaution, any such person needs to contact his/her building principal to report this              
information.  

As could be directed by this building principal, the employee may be required to seek medical                
attention and to remain off of school grounds until it can be confirmed that the employee does                 
not have COVID-19. The employee will need to keep in continuous contact with the building               
principal.  

Such information will be shared with the district nurse, Melody Martell, who serves as the               
contact person with the county health agency and may have to report any such activity to the                 
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communicable disease nurse at the Wayne County Health Department. However, all screen            
information will be kept confidential by the administration and by the district nurse. 

In addition to checking for symptoms of COVID-19, employees also must be concerned with the               
question of exposure to the disease, whether they are experiencing COVID-19 symptoms or             
not.  

If an employee discovers that he/she has had such exposure, that information must be shared               
with the building principal. The administration will then decide if the employee should report to               
work or should remain off-campus until it is possible to know that the employee is free of the                  
disease. The employee who has been exposed to the disease could be asked to remain               
off-campus for a period of time, which could be the incubation term of 14 days and/or could be                  
required to have written clearance from a medical professional.  

Students 

Because of COVID-19, we are asking students who do not feel well to remain home until they                 
are feeling better. In the past, it would not be surprising that students would come to school                 
when "feeling under the weather" because students did not want to get behind in their school                
work. That is to be commended; however, in our current situation, we ask that this no longer                 
occur.  

Having any of the above listed symptoms could indicate that a student does have COVID-19.               
As a precaution, we ask that symptomatic students remain at home until the symptoms are               
gone.  Of course, it is highly advisable to consult a health care provider in this situation.  

 

3 - LEAVING SCHOOL/RETURNING TO SCHOOL 

If an employee or student is exhibiting symptoms of COVID-19 at school, he/she will be asked                
to leave school. Students will be quarantined in the clinic or quarantine room until a parent                
arrives for pick-up. 

If a person has been diagnosed with COVID-19, he/she may return to school when all three                
criteria are met: 

● At least 10 days have passed since symptom onset and 

● At least 72 hours have passed since resolution of fever without the use of fever-reducing 

medications and 
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● Other symptoms have improved. 

PLEASE NOTE: If you have symptoms that could be COVID-19 and do not get evaluated by a                 
medical professional or tested for COVID-19, it is assumed that you have COVID-19 and may               
not return to school until the three criteria listed above have been met. 

 

4 - EXPOSURE 

While we all hope to avoid exposure to illness from COVID19, we need to be prepared for that                  
possibility. If you or someone you’ve been in contact with has been exposed to the virus, our                 
first concern is for your health and safety and those around you. In this rapidly changing                
situation, healthcare providers should have the most up-to-date information from the CDC. 

 Please do the following: 

1. Persons who are determined to be a direct contact to a person diagnosed with Covid-19 
will be required to self-quarantine for 14 days. Quarantine yourself in a specific room 
away from others in your home. 

2. Contact the following (in order of priority), let them know you have been exposed to               
COVID19, then follow their instructions. 

1. Your healthcare provider 
2. GLS Administration 

3. GLS will determine appropriate next steps. 

 

5 - PERSONAL PROTECTIVE EQUIPMENT (PPE) 

Green Local Schools will follow the mandates and requirements set forth by the Centers for 
Disease Control and Prevention (CDC), Ohio Governor, Ohio State Health Department, Wayne 
County Health Department, Ohio Department of Education, and other directing entities as it 
relates to protecting the health of students, employees and visitors. 

Students (Grades K through 12):  The use of face coverings (masks) are required for students 
while at school. When students are in their classrooms, with students seated and proper social 
distancing being practiced, there will be ‘mask breaks’. However, when students are in the 
hallways for class changes and such, face coverings will be required. Face coverings are not 
required at gym or recess when social distancing can be achieved. 
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Employees: The use of a face covering is required in the classroom and in common areas such 
as hallways, school lobby, cafeteria, office area and on school buses.  N95 masks will be 
provided for staff members who would like one.  Outside the school building, a face covering is 
required if a staff member is within six feet of others. 

Visitors: Face coverings will be required for all visitors. 

In addition to using PPE, please remember to: 

● Wash your hands often with soap and water for at least 20 seconds 
● Avoid touching your eyes, nose and mouth 
● Cover your mouth and nose with a tissue when you cough or sneeze or use the inside of 

your elbow 

 

6 - SOCIAL DISTANCING 

Social distancing is an effective way to prevent potential infection. GLS employees, students,             
parents and visitors should practice staying approximately 6 feet away from others and             
eliminating contact with others. 

● Traffic Flow – Traffic flow will be marked with signs to help with distancing in the 
buildings 

● Ad-hoc Interactions/Gatherings – Non-essential/informal meet-ups and visiting should be 
avoided 

 

7 - OUT OF CLASSROOM PROTOCOL 

Field Trips 

Student field trips will be limited; consideration will be given on a case-by-case basis for field 
trips that achieve appropriate degrees of social distancing and avoid co-mingling of students. 

Hallways 

It is required for students (grades K-12) to wear masks. Students are encouraged to walk on the 
right side of the hallway to help with distancing.  
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Recess 

We  will make every effort to maintain consistency with other safety procedures. 
● There will be limited access to certain pieces of playground equipment and restrict             

activities that are “high touch” and difficult to clean or maintain social distancing. 
● There will be some “structured” recess activities that will allow for additional social             

distancing. If social distancing can occur, masks may be exempted. 
● Students must sanitize their hands before and after recess. 
● Parents may choose to “opt out” of recess for their children.  
● If a student can socially distance a mask will not be required.  

Student Assemblies 

Significant limitations will occur relative to student assemblies and large group events/meetings. 

Visitors/Volunteers 

To protect our staff and students, Green Local Schools will limit non-essential school visitors 
and volunteers to the school campus. All essential visitors or volunteers will be subject to a 
temperature check and using the screening protocol. 

● Traffic flow will be marked with signs to help with distancing in the buildings 

Water Fountains 

Students/staff should bring a water bottle from home and not drink from water fountains.  If a 
student is thirsty and does not have a water bottle, a staff member will provide a cup. 

 

8 - CLASSROOM PROTOCOL 

Employees are encouraged to disinfect their own personal workspace (teacher desk, phone, 
etc.) throughout the day, giving special attention to commonly touched surfaces. 

● Teachers will spray student desks and have students wipe their own desks clean prior to 
leaving the classroom. Paper towels will be provided in each classroom. 
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Grades Kindergarten through 5th 

● To the greatest extent possible, separate student desks. 
● Extra furniture will be removed to maximize classroom spacing. 
● Use of plastic dividers in classrooms that use tables. 
● Limit sharing of supplies, books, toys, etc.; any sharing requires disinfecting prior to 

passing from one student to another. 
● Hand sanitizer, disinfecting spray and paper towels available in each classroom. 
● Increase opportunities (weather and space permitting) for students to go outside. 
● Significant efforts to keep students grouped by class. 
● Classroom cubbies will be coded so students do not go at once. 
● Assigning computers to limit multiple users. 

Grades 6th through 12th 

● To the greatest extent possible, separate student desks.  
● Use of plastic dividers in classrooms that use tables. 
● Limit sharing of supplies, books, etc.; any sharing requires disinfecting prior to passing 

from one student to another. 
● Increase opportunities (weather and space permitting) for students to go outside. 
● Hand sanitizer, disinfecting spray and paper towels available in each classroom. 
● Assigning computers to limit multiple users. 

 

9 - FACILITIES CLEANING 

The safety of our employees and students are our first priority. Upon reopening, our schools will                
have been completely cleaned and disinfected and we will continue to adhere to all necessary               
safety precautions. In addition to the deep clean of the office and school before employees and                
students return, the cleaning steps outlined below are to be taken to disinfect workplace              
surfaces, chairs, tables, etc. to protect employees and reduce the risk of spread of infection. We                
will require employees to maintain this safety standard by continuously cleaning and disinfecting             
based on the frequency stated below. 
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Area Frequency 

Classrooms, 
Offices, Clinic, 
Quarantine Room, 
Restrooms 

Multiple times daily 
Clinic and Quarantine Room - Nurse will clean after each student 
Restrooms - Custodians will clean several times daily 
Prior to re-entering a classroom, the staff/students must use hand sanitizer at the classroom 
door 

Refrigerators, 
Microwaves, Coffee 
Machines in the 
Staff Workrooms 

At the end of each use and end of day 

Refrigerators will be cleaned out and sanitized at the end of each day 

Microwaves will be cleaned after each use by the individuals using them 
 
Coffee machines will be cleaned after each use by the individuals using them 

Copier machines, 
Shared Computer 
Monitors, TV’s, 
Telephones, 
Keyboards 
 
**Cleaning materials 
will be cleared with 
Mr. Hochstetler 
prior to use. 
 

At the end of each day, the copy machine in the office will be cleaned by an office staff 
member.  Copy machines in the workroom will be wiped-down after each use by the individuals 
using them 
 
Community Chromebook carts will be housed in the ELAs 
 
Computers - Assigning computers to limit multiple users and will be wipe down between users 
 
TV’s must be cleaned at the end of each use 
 
Classroom telephones will be cleaned at the end of each use 
 
Cafeteria Pin-Pads will be used by Cafeteria staff only 
 
Smartboards will be cleaned after each time a student uses the board 

Transportation At the end of each route, the seats will be sprayed and high touch areas will be disinfected 
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Cafeteria, Gyms 
 
 
The Berkey 
Fieldhouse may be 
used for PE classes 
or other large 
classes to help in 
spacing students.  
 
The Auxiliary Gym 
may be used for 
additional classes 
or lunch space. 

At the end of each use/day; and between groups 
 
Extended Learning Areas (ELA) 
ELAs will be used to house Chromebooks. The 6th and 7th grade ELA will be used for students 
who pack lunches and will be sanitized after each use. 
 
Cafeteria will be cleaned in between each group that eats 
Condiments will be provided to students by asking the server for the items. Cashiers will be 
able to provide drinks and snacks to the students upon request.  No more self serve. Cashiers 
will use pin-pads for transactions. 
 
Restrooms - Custodial staff will clean restrooms several times a day. Students will wash their 
hands after using the restroom and then use hand sanitizer upon return to the classroom.  
 
Parking Lots - Students will leave the parking lot after school and not gather in groups 

 

10 - FOOD SERVICE/CAFETERIA 

Bringing or sharing refreshments during meetings is prohibited in order to limit the risk of 
contamination. We ask that there be no food delivered.  Personal deliveries such as packages 
should not be delivered to Green Local. 

There will be 6 foot spacing of students when waiting in the lunch line. Cafeteria staff will use 
the pin-pad for transactions, not students. 

School lunches will be served in a grab-and-go manner to limit student interactions in the 
cafeteria.  During lunch, additional seating will be provided outside (weather permitting), in a 
gym or a classroom.  Tables will be spaced 6' between table edges. 

School breakfast will be provided in the hallways as students enter the  building. Students will 
be encouraged to eat breakfast in their classroom. 
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11 - TRANSPORTATION 

Bus drivers or custodial staff will disinfect the buses at a minimum: 

1. Right after the morning and afternoon routes  
2. Right after the conclusion of an extra trip  

Bus Windows: 

In an effort to increase ventilation on the bus, bus windows may be opened (weather permitting)                
while students are on the school bus. 

Social Distancing: 

To the greatest extent possible, students will be socially distanced and placed in assigned seats 
on the school bus with a maximum of two students per seat.  

Student Arrival/Dismissal: 

We will provide a coordinated drop off and release schedule that will allow for social distancing. 
Face masks are highly recommended during these times. 
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